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ICRC

Main responsibilities:

Vacancy Announcement

Professional Assistant

o Contributes of institutional written reporting

o Participates in BfR (Bi annual field Report) and budget follow up

Minimum required knowledge & experience:

@ Team work skills

® Good analytical skills

country.

@ Very good computer skills

@ Very good knowledge of both written and spoken English,

e Good communication, negotiation and networking skills

ICRC Mission

Attn. Human Resources Department
4, next to Akhtar Hospital, Azar Dead-end, Shahid Sharifimanesh St. Elahiyeh, Tehran
Fax: (+98 21) 2260 0534 / E-mail: teh_hr_services@icrc.org
ALL submissions MUST be received by the closing date of 07 September, 2014

The Mission of the International Committee of the Red Cross (ICRC) in IRAN is seeking to fill
the followingvacant position in Tehran:

@ Assists the hierarchy in running support or operational activities for specific & complex sectors

e Develops and maintains contacts with authorities, National Society managers or other
external interlocutors at various levels independently

@ In charge of specific projects/files of the structure/department independently

@ University degree (social sciences, management, law or other relevant fields)

@ 3-5 years of work experience preferably with International organisations, NGOs

It should be noted that the position might require travelling (on mission) outside and inside the

All interested applicants should submit a letter of interest and a résumé in English to
the following address via post mail, facsimile, email, or hand delivery. Telephone inquiries
WILL NOT be considered.

Please be informed that only shortlisted candidates will be contacted for further process.




